TAX INCREMENT REBATE INSTRUCTIONS, RULES and APPLICATION (“Application”)
City of Urbandale, Iowa
Questions?  Contact Aaron DeJong, Director of Economic Development, at 515-251-1644 or adejong@urbandale.org 
INSTRUCTIONS:
· Developer must submit application and supporting documentation prior to obtaining a building permit and beginning construction. Ideally, the Developer should submit the application for tax increment rebates at the same time as requesting approval of the site plan. 
· The application consists of this City form and supporting documentation (listed below).  Submit the original completed and signed application to the Economic Development Department, 3600 86th Street, Urbandale, IA 50322.  
· Required supporting documentation for includes:
a. Copy of last property tax statement for Development Property 
b. Copies of site plan application/supporting materials and floor plan, and building elevations 
c. Additional information required by the City to determine eligibility or for other purposes. 
RULES:
This is a partial summary of some of the terms and conditions related to Tax Increment Rebate eligibility.  The Development Agreement entered between the Developer and the City will describe all of the applicable terms and conditions.

1. The City shall have complete and sole discretion in determining eligibility for rebates and in computing the amount of each and any rebate.  The Developer shall only apply for Tax Increment Rebates under one of the incentive programs for any particular Project, and under no circumstances shall any Project receive tax increment rebates under more than one of the incentive programs. 
2. No prefunding of tax obligation is allowed.  All incremental taxes must be paid to the County, remitted by the County to the City pursuant to Iowa Code Section 403.19, and then rebated pursuant to and conditioned on the terms of the Development Agreement entered between and among the Developer and the City. 
3. A Tax Increment Rebate shall not be granted if the property for which the rebate is claimed has received any property tax exemption or other property tax incentive authorized by law. 
4. No rebates will be made if the incremental property taxes for the Development Property are not paid. 
5. Any award of rebates is subject to the terms of the applicable Urban Renewal Plan and Development Agreement approved by the City Council and Developer. The City has no obligation to make any payment unless it decides, in its sole discretion, to enter into a Development Agreement with the Developer, and payment is due under the terms of that Agreement. If the City Council revokes or amends the Plan, all existing properties that are eligible for partial tax rebates under an existing Development Agreement shall continue to receive rebates to the extent required under the terms of the Development Agreement, until the schedule for such partial rebates has expired. 
6.  The City generally cannot provide Tax Increment Rebates for a project that involves the “Relocation” of any enterprise (whether the relocating enterprise is the developer, land owner, tenant or otherwise).  Relocation means the closure or substantial reduction of an enterprise’s existing operations in one area of the state of Iowa and the initiation of substantially the same operation in the same county or a contiguous county in the state of Iowa.  Use of incremental tax rebates for a Project that involves a Relocation may be allowed if the local governing body of the municipality where the enterprise is currently located and the Urbandale City Council have either entered into a written agreement concerning relocation of the particular enterprise, or have entered into a written agreement concerning the general use of such incentives to attract development within those communities (i.e., a Fair Play Agreement). If rebates are paid to a Developer in violation of this paragraph, the Developer will be responsible for paying back previously received rebates, if applicable.
7. All documentation will be retained by the City as the official application and record for this program. All documents are subject to verification, and properties must be in conformance with the Zoning Ordinance, Building Codes, and all other applicable laws, ordinances, or regulations.
8. Developer will be required to pay to the City an amount equal to one half (1/2) of the actual costs in excess of $1500 incurred by the City in connection with the drafting and execution of the Development Agreement, including, but not limited to publication fees for legal notices, actual costs associated with City Council meetings, and reasonable legal fees of the City. For example, if the City incurs $3500 in actual costs in connection with the drafting and execution of the Development Agreement, the City will pay the first $1500 plus one half of the additional $2000 (totaling $2500), and the Developer shall be responsible for the other half of the additional $2000 (or $1000).  Developer must pay the City within 30 days of the date on which the City presents a statement to the Developer demonstrating such costs, or if not previously paid the costs shall be deducted from the first Tax Increment Rebate(s).







APPLICATION FOR TAX INCREMENT REBATE 
City of Urbandale, Iowa

DATE: 

Applicant for Tax Increment Finance Rebate must be person or entity that will receive Tax Increment Finance rebate payments. 
Applicant Information (Check one of three boxes below)
☐  I am/represent the Owner of the Development Property.
☐  I am/represent the Developer of the Development Property.
☐  I am/represent the Tenant of the Development Property (once complete).
Contact Information 
Contact Info of the party who is legally entitled to this tax reimbursement:

Full Legal Name: 

If legal entity, identify the state of incorporation: 

Address: 
Name and title of signatory to potential Development Agreement: 



Phone Number: 


E-Mail Address: 
Is Applicant registered with the Iowa Secretary of State’s office?   ☐  Yes  ☐  No

Tax Rebate Information

Address of Development Property: 

County Assessor District/Parcel Number of Development Property: 





Project Information

Existing property use (commercial, industrial, retail, office, vacant): 

Proposed property use (commercial, industrial, retail, office, other- please specify): 


Nature of Improvements: ☐ New Construction ☐ Addition ☐ Rehabilitation 

Describe proposed project: 






Estimated Completion Date: 


Does this Project involve the relocation of a business enterprise (or substantial portion thereof) from another county or city in Iowa? ☐  Yes  ☐  No

	If yes, please provide current location: 
Please complete the table below with projected expenditures related to this project.  
	Budget Item
	Amount

	Site Preparation 
	

	Building Acquisition 
	

	Building Construction 
	

	Building Remodeling 
	

	Machinery & Equipment
	

	Tenant Improvements (if applicable)
	

	Technology Investments
	

	     Computer Hardware
	

	     Computer Software
	

	Furniture & Fixtures
	

	Other Major Investments (specify below)
	

	
	

	
	

	
	

	TOTAL 
	





Define and indicate the approximate assessed value of the Project upon completion (only the building and the improvement costs that will affect taxable valuation, NOT land, equipment or machinery): 


How many jobs will this project create or retain? If speculative building, write “Spec”: 

Create: Full-Time    			Part-Time




Retain: Full-Time			Part-Time 


What is the average hourly level of pay across all created/retained jobs? 

Will you be applying for a High Quality Jobs or other Agreement with the State? ☐  Yes  ☐  No  
	If so, has an application been filed?  ☐  Yes  ☐  No  
	If an application has been field, please attach a copy.
Indicate which Tax Increment Rebate program you are applying for, if known: 
☐ 1    ☐ 2   ☐ 3   ☐ 4    ☐ 5   ☐ 6
	Schedule
	TIF District
	Type of Incentive
	Maximum Rebate

	1
	DUNA
	Standard
	3 years- 90%

	2
	Westover
	Standard
	5-year sliding scale, 75%-15%

	3
	NW Market Center
	Standard
	5-year sliding scale, 75%-15%

	4
	NW Market Center
	Class A Office
	10 years- 90%

	5
	NW Market Center
	Rehabilitation/Redevelopment
	3 years- 90%

	6
	NW Market Center
	Renaissance Place
	3 years- 90%



The goals of the City of Urbandale TIF program include but are not limited to encouraging and assisting economic development efforts, supporting private investment, providing increased employment opportunity and tax base and maintaining and improving the quality of life.  Please provide information on how this project addresses these objectives.  





What impact will this project have on the area in which it’s located? (Is it the first project in an undeveloped area; a redevelopment of a parcel; a new building in an existing business park, etc.) 






Will the project involve public art or a publicly accessible amenity that would be of interest to the larger Urbandale community?  If so, please describe.  





Is the Development Property currently subject to any State or County property tax exemption or any other property tax rebate?  ☐  Yes  ☐  No  

Does any public official or employee of the City who exercises or has exercised any responsibilities or discretion with respect to the Project, or who is in a position to participate in a decision-making process or gain insider information with regard to the Project, have interest, direct or indirect, in the Project or any contract of subcontract (actual or proposed) in connection with the Project?  ☐  Yes  ☐  No  
	If so, please explain: 




Dated at _______________________________ this ____ day of ____________, 20__ by the undersigned who hereby certifies under penalty of perjury pursuant to the laws of the State of Iowa that the above application including the plans and other supporting documents attached hereto and made a part of this application are factual and all circumstances contained therein are true and correct. The undersigned also certifies that they have read and understand all instructions and additional rules outlined in this document.
						Signed By: _______________________________
						Print Name: ______________________________
						On behalf of: ______________________________
						Signed By: _______________________________
						Print Name: ______________________________
						On behalf of: ______________________________
Please include the following with your Application:
____ Site Plan
____ Most recent property tax statement
____ Application for State Incentives related to Development Property or Project, if applicable

-------------------------------------------------------------------------------------------------------------------------------
INTERNAL USE ONLY

Date: 
_____  Application Received by City of Urbandale staff; sent to Econ. Dev. for initial review
_____  Joint application review meeting (Finance, Community Development, Economic 	Development, City Manager)
_____ Application satisfies Urban Renewal Plan & Building Code requirements 
_____ Site plan approved by Planning & Zoning Commission
_____ Site plan approved by City Council
_____ Legal review, if applicable
_____ Development agreement approved by City Council

Building Permit #: _____________________________    Date Issued: ________________

Certification of Occupancy:____________________        Date Issued: ________________
Date Finance Director notified: _______________

Assessed Building Value at Application: $___________       
Assessed Building Value w/Improvements: $___________
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